PERSONAL SUPPORT PLANNING Steering Committee
May 18, 2005

111 Sanders, 3rd Floor Conference Room

Helena, MT

Members present: Joe Douglas, Deb Gabse, Bill Heinecke, Kibbie Horsley, Rebecca Hargis, Debbie Heerdt, Greg Olsen, Harold Owens, Floyd Collins, Jean Williamson and Suzzane Matosich.  Colleen Nichols, Board of Visitors and MCAC Director, stopped in briefly after lunch to find out how things were going. 

Introductions were made as there have been some changes in membership.  Floyd Collins is replacing, Laura Pearson, as direct care staff at MDC.  Many members were not present due to the state Special Olympics games in Missoula this week.  

Greg Olsen passed around copies of the letter he drafted to Jeff Sturm on behalf of the steering committee regarding collaboration between DDP and OPI on transition matters. It was reviewed and the suggestion that we request a response from Jeff by offering him a spot on our agenda at the June 15th meeting to discuss this matter was adopted.  Greg will finalize the letter and it will be sent out this week to Jeff.

Greg had scanned in forms to be used for the Personal Support Plan using a software program called Omniforms.  A hard copy was handed out to each committee member. A brief discussion was held regarding the cost of purchasing this program for use across the state.  There are several versions ranging in price from $99 to $799, each offering progressively more options in what the operator can do with the forms.  This is another matter that will need to be discussed with Jeff as it is our intent to be able to use an electronic version of the PSP forms rather than having the state making NCR forms. Hard copies will then be the responsibility of each party that needs/wants to print one out.   Which software program to be used is still a question.  Is Omniforms the best choice?  Perhaps more research needs to be done?

The forms were reviewed page by page.  Alterations were discussed and made by the committee.  It was decided that Greg will continue on with by making the alterations to the forms discussed today while Deb Heerdt, Rebecca Hargis, and Deb Gabse work on the instructions.  The forms will be alternated with instruction pages such that when they are printed out the instructions can be printed on the backside of each form or not at all.  

The committee felt it was important to ensure that all the requirements that we currently have for the planning process are included in the new document.  It was decided that this will be done by cutting and pasting the applicable parts of the current Form 14 into our new PSP forms.

Discussion again turned to what software to use.  We are recommending Omniform software at this point in time because it is the only program anyone on this committee has any experience using.  It appears to be user friendly and does not distort when sending information electronically.  Since the committee is recommending that everyone do this form electronically, those are two primary considerations.  Another, of course is going to be the expense to accomplish this. It is the committee’s recommendation that the PSP forms become required forms to be used across the state to ensure consistency and that the forms are not changed unless the change is approved and sent out by the PSP Steering Committee.

The committee held a discussion regarding the need for special planning meetings that come up between the annual meetings.  If the person does not want to attend a special planning meeting it will have to be called something else such as a staffing.  However, special planning meetings will continue to be necessary. These meetings will require a discussion page, the “What I Want” (outcomes) page if applicable, and an agreement form.  A checkbox for the type of meeting was included on the new agreement page.  It was decided that a “What I Want” page could be inserted between each lifestyle section as it is feasible that these sections; “communication”, “relationships”, “home”, “work/school/retirement/day”, “fun/play”, “sexuality”, “personal finances”, and “wellness”, will generate supports depending on the individual needs.

Current forms that will remain necessary to the planning process are the Documentation of Choice, Amendment, and Rights Restriction forms.  An agreement page will be constructed primarily for signatures of attendees.

Timelines for completing tasks are:


1.) Instructions written by Deb Heerdt and Rebecca Hargis, reviewed by Deb

Gabse and sent to Greg Olsen by May 27th. 
2.) Greg will have revisions to forms completed and instructions incorporated 
by May 31st and e-mailed out to committee members.

3.) Colleen Nichols will review forms and instructions with Robin, Harold, and Darwin June 6th.

3.) Discussion, comments by committee members completed via e-mail by June 10th. 

 
4.) Last review of proposed forms and instructions at the next meeting June 15th 


before sending out to Diane & Peggy at Program Design, Inc.

The committee is recommending that the proposed forms and instructions for the personal support plan be sent out statewide to all stakeholders for comment after Diane and Peggy have made their recommendations to the steering committee and they have made any further agreed upon changes.  These comments will then be compiled and sent out statewide.  After the comment period a pilot (with necessary training) of the new planning process needs to be conducted.  After (a yet to be identified period) a final revision of the personal support plan will be made and training conducted, followed by implementation of the new planning process.

The meeting dates in August and September were changed.  The August meeting will be the 23rd and 24th.  The September meeting will be the 20th.  Meeting locations will be announced as Bill gets them arranged.

The next meeting is June 15th at 111 Sanders, 3rd Floor Conference Room.

